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Log On
Tutorial

Let’s Begin

Fast-Forward to the Navigation Tutorial

Fast-Forward to the Data Query Tutorial

Ba

The Log On Tutorial
teaches you how to access the
PERNET and EDAS Systems

ck to the Beginning



QWS3270

Log on to QWS3270

Click the QWS3270 (EDAS) icon on your desktop to
open this window.

Click the “Host” drop-down menu.

Click “Connect”.

To access EDAS, your computer information tech should have installed a program called
QWS3270 on your computer. Locate the icon that looks like the one to the left and double-click it.



Log on to QWS3270

Use the down arrow to select
The EDAS/PERNET session

Verify the IP address to ensure
you have selected the right session

Leave the remaining options at the values
already selected and click “Connect”
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PERNET
xxxxxxx

Log on to PERNET

Enter your AL number
(Received from your TASO)

Enter your password
(First time you log-in, it is your AL number)
The password is not shown (blank).
3 incorrect password entries in one day results
in being locked out of PERNET and requiring
the TASO to call the PERNET Help Desk for
your password to be reset to your AL number.



EDAS

Log on to EDAS

X

AL2CIP1

Access EDAS by placing an X on the line next to the Sessid or
by placing the cursor anywhere on the EDAS Session line and
then hitting the “Enter” key.

_

Another method of accessing EDAS is to type the Sessid “AL2CIP1”
on the Command line and then hitting the “Enter” key.



Log on to EDAS

Type in ‘EDAS’ and hit “Enter”.
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Log on to EDAS
Page 3

DDH3242

XXXXXX

Enter your EDAS Userid (Received from your TASO)
The Userid is not shown (blank).

Enter your password
(First time you log-in, it is your EDAS Userid)
The password is not shown (blank).
3 incorrect password entries in one session results
in an invalid log-in error message. Log out of
PERNET and then log back in to try again.




Navigation
Tutorial

The Navigation Tutorial
teaches you to recognize the basic

EDAS data screens and fields.

Back to the Beginning

Back to the Log On Tutorial

Let’s Go!

Fast-Forward to the Data Query Tutorial



Main Menu

Understanding EDAS

Enter one of the Main Menu selection letters
above and hit “Enter” to go to that section’s sub-menu.

P

Once you have memorized the codes
for the screens you want to go to, just
type in the two-letter code for that screen
and hit “Enter”.

PQ

These are the most frequently used subsystems
for strength management.
Assignment - Inbound gains
Management - Authorizations, Targets and

Projections, plus World-Wide strengths
Organization - UICs, DMSLs, DMLs,

Command Codes, PSC and PPA Codes
Personnel - Assigned personnel and losses
Requisition – Open requisitions



OQ Screen

Distribution Management Level
(HSC, HSD, HSE, HSG, HSV)

Distribution Management Sub-Level
(Also known as parent units)

Unit Command of Assignment
(Also known as Major Command)
(MEDCOM’s Command Code is MC)

Parent Unit Designator and Descriptive Designator
(the UPC or UIC broken down into two parts)

Organization Query (OQ Screen)
Understanding EDAS



MM Screen

MOS Management (MM Screen)

3 Character Enlisted MOS Code

Pay Grade Level (1 – 9)
(Not Skill Level 1 – 5)

Enlisted Skills Qualification Identifier
(Primary Concern: B, F, M and Q)

Enlisted Additional Skills Qualification Identifier
(Primary Concern: M2, M3, M4, M5, M6, M8, N3,
N4, N5, N9, P1, P2, P3, Y6)

Skill Level (1 – 5)
(Not Pay Grade Level 1 – 9)

Understanding EDAS



MQ Screen

Management Query (MQ Screen)
Distribution Management Level
(HSC, HSD, HSE, HSG, HSV)

Distribution Management Sub-Level
(Also known as parent units)

Unit Processing Code
(Also known as UIC or satellite)

Unit Command of Assignment
(Also known as Major Command)
(MEDCOM’s Command Code is MC)

3 Character Enlisted MOS Code

Pay Grade Level (1 – 9)
(Not Skill Level 1 – 5)

Enlisted Skills Qualification Identifier
(Primary Concern: B, F, M and Q)

Enlisted Additional Skills Qualification Identifier
(Primary Concern: M2, M3, M4, M5, M6, M8, N3,
N4, N5, N9, P1, P2, P3, Y6)

Enlisted Career Management Field
(Medical CMF is 91)

View Month Selection Options
(Auto-Scrub uses first 10 and then the 12th month
Manual Scrub uses 3rd, 6th, 9th and 12th months)

Understanding EDAS



PQ Screen

Personnel Query (PQ Screen)

3 Character Enlisted MOS Code
Last Name then first Name (No Commas)
Unsure of spelling? Type in part of the name then a \ for wild card selection

Enlisted SQI:
Primarily B, F, M & Q Enlisted ASI

(Primarily: M2, M3, 
M4, M5, M6, M8, N3, 
N4, N5, N9, P1, P2,
P3, Y6)

Distribution Management Level
(HSC, HSD, HSE, HSG, HSV)

Distribution Management Sub-Level
(Also known as parent units)

Pay Grade Level (1 – 9)
(Not Skill Level 1 – 5)

Unit Processing Code
(Also known as UIC or satellite)

Enlisted CMF
(Medical is 91)

Promotables Selection Flag - Used with PLVLSN field
(For example: 91W SFC(P) is 91W5 if PVLSN is set to 7)

Sort Output Flag
(CONUS – Sort by PLVLSN and then DTETS
OCONUS – Sort by PLVLSN, DEROS and then DTETS)

Understanding EDAS



PE Screen

EDAS Soldier Record (PE Screen)
Understanding EDAS

Last Name then first Name (No Commas)
Unsure of spelling? Type in part of the name then a \ for wild card selection

3 Character Enlisted MOS Code

Pay Grade Level (1 – 9)
(Not Skill Level 1 – 5)

Social Security Number with no dashes

If you know the page number of the PE Screen that you want enter it here to go
straight to that page, otherwise you will go to page 01; i.e. 05 is the assignment history page.
The field user has access to 9 of 10 pages.



AQ Screen

Assignment Query (AQ Screen)

3 Character Enlisted MOS Code

Pay Grade Level (1 – 9)
(Not Skill Level 1 – 5)

Enlisted SQI:
Primarily B, F, M & Q

Enlisted ASI
(Primarily: M2, M3, 
M4, M5, M6, M8, N3, 
N4, N5, N9, P1, P2,
P3, Y6)

Enlisted CMF
(Medical is 91)

Unit Processing Code
(Also known as
UIC or satellite)

Distribution Management Level
(HSC, HSD, HSE, HSG, HSV)

Distribution Management Sub-Level
(Also known as parent units)

Unit Command of Assignment
(Also known as Major Command)
(MEDCOM’s Command Code is MC)

Sort Output Flag
(Sort by ORDTGC and then RQPLSN)

Requisition Control Number
(MEDCOM Requisitions always 
start with 5N; i.e. 5NP0321)

Organization Date Gain
(Year Month Format)

Understanding EDAS

Social Security Number with no dashes



AS Screen

Assignment Special Instructions Query (AS Screen)
Understanding EDAS

Social Security Number with no dashes
Requisition Control Number
(MEDCOM Requisitions always 
start with 5N; i.e. 5NP0321)

3 Character Enlisted MOS Code

Requisition Skill Level (1 – 4)
(Not Pay Grade Level 1 – 9)

Enlisted SQI:
Primarily B, F, M & Q

Enlisted ASI
(Primarily: M2, M3, 
M4, M5, M6, M8, N3, 
N4, N5, N9, P1, P2,
P3, Y6)

Unit Command of Assignment (Also known as Major Command)
(MEDCOM’s Command Code is MC)

Enlisted CMF
(Medical is 91) Sort Output Flag

Distribution Management Level
(HSC, HSD, HSE, HSG, HSV)

Distribution Management Sub-Level
(Also known as parent units)

Unit Processing Code
(Also known as
UIC or satellite)

Organization Date Gain
(Year Month Format)

Required Report Date
(Year Month Format)



RQ Screen

Requisition Query (RQ Screen)

Requisition Control Number
(MEDCOM Requisitions always 
start with 5N; i.e. 5NP0321)

3 Character Enlisted MOS Code

Pay Grade Level (1 – 9)
(Not Skill Level 1 – 5)

Enlisted SQI:
Primarily B, F, M & Q

Enlisted ASI
(Primarily: M2, M3, 
M4, M5, M6, M8, N3, 
N4, N5, N9, P1, P2,
P3, Y6)

Unit Command of Assignment
(Also known as Major Command)
(MEDCOM’s Command Code is MC)

Enlisted CMF
(Medical is 91)

Distribution Management Level
(HSC, HSD, HSE, HSG, HSV)

Unit Processing Code
(Also known as
UIC or satellite)

Distribution Management Sub-Level
(Also known as parent units)

Sort Output Flag
(Sort by RQRRD &
then RQPLSN)

Required Report Date
(Year Month Format)

Understanding EDAS



RH Screen

Requisition History (RH Screen)
Understanding EDAS

5N2002040345

Use your Requisition Cycle Code Chart to expand the third 
character of the requisition to the full year and month
(MEDCOM requisitions always start with 5N; i.e. 5NP0321
expanded the requisition number looks like 5N2002040321)




Data Query
Tutorial

Back to the Beginning

Back to the Log On Tutorial

Back to the Navigation Tutorial

Let’s Go!

The Data Query Tutorial
teaches you how to read the EDAS
data you pull during your queries.



OQ Screen

The Organization Query Screen is used to determine information about Unit Identification Codes (UICs), Distribution
Management Sub-Levels (DMSLs), Distribution Management Levels (DMLs), Major Command Codes (MCs), as well
as other organizational information.

Our tutorial is going to center around queries for the satellite unit Tuttle Army Health Clinic at Hunter Army 
Air Field. For the purpose of this tutorial we assume that we know Tuttle Army Health Clinic is a satellite of 
Fort Stewart and that Fort Stewart’s DMSL code is INH. To conduct our queries, we need to know Tuttle’s 
UIC so we enter Fort Stewart’s DMSL code on the DMSL line and hit enter.

Querying EDAS for Data
Organization Query (OQ Screen)



Organization Query (OQ Screen)
Querying EDAS for Data

The One-Line report (the default screen) shows you the parent UIC plus its derivative UICs (DUICs). It also shows
what DML, DMSL and major command these units belong to; as well as the unit designations and locations. To print
each screen, hit the Print Screen button on your keyboard.

In our tutorial, we see that Tuttle Army Health Clinic has a DUIC of 2MS01. It belongs to the INH DMSL 
group, which is a subgroup of the DML HSC. Further classification shows that DML HSC is a group under 
the major command group MC (Medical Command). We also confirm that Tuttle is physically located at 
Hunter Army Airfield.

You can place a “Y” in the DTL column to access the detail screen for the unit. This will allow you to see more
information about the unit; such as the PSC and PPA codes which are important for ensuring soldiers’ records are
maintained at the correct location in addition to other administrative processes.



Organization Query (OQ Screen)
Querying EDAS for Data

The OQ Long Report is accessed by entering a “Y” under the DTL column of the OQ one-line report screen. It provides
more in-depth information about the unit. To print the screen, hit the Print Screen button on your keyboard.

In our tutorial, we see that Tuttle Army Health Clinic’s DUIC went into effect on 28 Jan 95 and is not targeted 
for inactivation. We also see that the PSC code for this unit is FS11 and the PPA is LR. None of this 
information is used when querying EDAS for strength management; however, it is important data for ensuring 
the correct processing of records, authorizations and assignments.



MM Screen

MOS Management (MM Screen)
Querying EDAS for Data

In our tutorial, our first mission is to find out the World-Wide strength of 91W in the aggregate.
To do this enter the 3-character PMOS on the PMOSEN line and hit enter.

To be successful in managing the strengths of enlisted personnel you must stay familiar with the World-Wide strengths.
The MOS Management or MM screen is designed to provide you with that information.

If we were interested in the World-Wide strengths for individual skills, pay grades, ASIs or SQIs,
we would enter those values to limit our query: For example, INDSKL 1 – for skill level 1 91Ws;
PLVLSN 5 for 91W SGTs; CTSQIE F for 91W Flight Medics; and CTASI P1 for Orthopedic Specialists

1

P1

F

5



MOS Management (MM Screen) - Page 2
Querying EDAS for Data

Our query results tells us that 91W is currently authorized 16274 world-wide;
there are 15021 soldiers who are present for duty for a percentage of 92.3%;

there are 17328 total soldiers in the inventory, including those in Transient, Training,
Hold-Over or Student (TTHS) status for a percentage of 106.4%

Our query results also tell us how many
authorizations (AUTH) 91W will have by
month, how many soldiers have ETS dates (TETS)
in a particular month, and how many soldiers are 
projected to move in and out of the MOS in that 
month (MOSIN and MOSOT).



MQ Screen

Management Query (MQ Screen)
Querying EDAS for Data

The Management Query Screen is used to review the projections for that MOS and unit. Satellite units are reviewed
separately from the parent unit to get an accurate picture of that unit. Satellite units are given priority over the parent
unit for requisitions due to their extremely small numbers and vulnerability.

In our tutorial, our next mission is to review the projections for 91W in Tuttle Army 
Health Clinic at Hunter Army Air Field (2MS01). To do this enter the UPC in the two 
spaces provided and the 3-character PMOS on the MOSENL line and hit enter.

If we were interested in the unit strengths for pay grades, SQIs, ASIs or certain months, we would enter
those values to limit our query: For example, PLVLSN 5 for 91W SGTs; SQIENL F for 91W Flight Medics;
ASIENL N9 for Physical Theraphy Specialists; an X in the MAR block gives us this month’s projection.

X

N9F5



Management Query (MQ Screen) - Page 2
Querying EDAS for Data

Our query results tells us that 2MS01 is currently authorized 19 91Ws - 14 E1-E4s, 1 E5, 3 E6, and 1 E7;
the unit currently has 14 (RET) soldiers assigned and is projected to have 14 soldiers assigned (PROJ)

at the end of MAR 02 for a fill percentage of 73.6% (% FILL)

Our query also tells us that this unit does not have a target (TGEDP) because it is a satellite.
Therefore, the goal of strength management is to keep this unit filled at 100% of its authorizations.



Personnel Query (PQ Screen)
Querying EDAS for Data

PQ Screen

The Personnel Query Screen is used to identify personnel assigned for that MOS and unit. This screen also enables
you to see the losses that are programmed, plus identify errors in the soldiers’ records that may prevent the unit from
receiving timely replacements.

In our tutorial, our next mission is to review the 91W personnel assigned to Tuttle Army 
Health Clinic at Hunter Army Air Field (2MS01). To do this enter the 3-character PMOS 
on the PMOSEN line and the UPC on the CURUPC line provided and hit enter.

If we were interested in the personnel assigned with
certain pay grades, SQIs, ASIs or certain ETS dates,
we would enter those values to limit our query: For
example, PLVLSN 5 for 91W SGTs; SQIENL F for
91W Flight Medics; ASIENL N9 for Physical
Theraphy Specialists; and 91W3 for promotable SGTs.

5F N9

91W3

Use the Sort function to sort
the results first by grade, then
by ETS date. This makes the
data easier to read.

021001 021031



Personnel Query (PQ Screen) - Page 2
Querying EDAS for Data

The Sort Screen allows you to specify up to 5 fields to sort your query. This function makes it easier to get a count of
soldiers grouped by certain criteria such as grade.

In our tutorial, we will sort the 91W personnel assigned to Tuttle Army Health Clinic at 
Hunter Army Air Field (2MS01) by pay grade and then by ETS. To do this enter a 1 on 
the PLVLSN line and a 2 on the DTETS line provided and hit enter.



Names and SSN

were deleted for

security reasons

The One-Line report type, Option 3 of the previous screen (not shown in the tutorial), shows you up to 14 enlisted records
per screen shot. To print each screen, hit the Print Screen button on your keyboard.

In our tutorial, we are able to see that we have 10 skill level 1, 2 SGTs, 2 SSGs and 1 SFC (not shown) 91Ws 
assigned to Tuttle Army Health Clinic at Hunter Army Air Field (2MS01) . We also see we have 1 N9 assigned. 
Plus we see that we have 4 identified losses and one potential loss in this unit.
To see the report date of those soldiers on AI and check the potential loss, enter a “Y” in the SEL DTL column.
This allows us to view the long record of each soldier selected. To check for potential “hidden” losses, we view 
the long record of every soldier assigned to the unit.

10

2

2

Personnel Query (PQ Screen) - Page 3
Querying EDAS for Data



Personnel Query (PQ Screen) - Page 4
Querying EDAS for Data

The Long-Record report type, Option 1 of the report option screen (not shown in the tutorial), shows many data fields that
are used by PERSCOM to determine a soldier’s eligibility for PCS. To print each screen, hit the Print Screen button.

Name and SSN deleted for security

In our tutorial, we are able to see that this skill level 1 91W is on assignment instructions to Korea (HP7AA) with a 
report date of 20 Jul 02 (ORDTGC). Even though this soldier has only been on station for 13 months (NMOSTA), this 
assignment is valid because the soldier is a first-termer (CARST) with enough time remaining to complete the tour 
(DTETS). We can also see that the soldier is reported by the unit as fully eligible to reenlist (IMREPR) and is fully 
eligible for reassignment (AEA). Further, the soldier meets other reassignment eligibility criteria (ACACNB).



This second record is shown for the purpose of identifying a common unprogrammed loss problem. Unprogrammed losses
occur when soldiers are chaptered from the Army prior to their ETS for any number of reasons; or soldiers sign DCSS or
they retire and their records are not properly coded. Another common problem is the soldier who will definitely ETS.

Name and SSN deleted for security

In our tutorial, we see that this SGT(P) has an 021012 ETS Date (DTETS) and appears to be flagged for APFT failure 
(IMREPR). The FLAG is transferable but prevents reenlistment to meet a service remaining requirement for PCS. At a 
minimum the AEA Code should be a C with a termination date of 0210. If a chapter has been initiated, the IMREPR and 
AEA Code should be 9X and B. A requisition cannot be dropped until 0207 under normal ETS replacement rules. If ETS 
orders are issued earlier than 0207 then a requisition can be dropped earlier if the strengths support the replacement.

Soldiers who sign DCSS will be 
coded with an IMREPR 9Q and an 
AEA Code A with a termination date 
that matches their ETS date.

Soldiers who have approved 
retirements will be coded with an 
IMREPR 9Y and an AEA Code A 
with a termination date that matches 
their retirement date.

Soldiers who have reached their 
RCP will be coded with an IMREPR 
9G and an AEA Code A with a 
termination date that matches their 
ETS date.

Personnel Query (PQ Screen) - Page 5
Querying EDAS for Data



PE Screen

The EDAS Soldier Record (PE Screen) is used to obtain more detailed information on personnel. This screen is also used
to confirm certain data fields from the PQ screen; such as the reenlistment eligibility code (IMREPR), the date of last
PCS (DTLAPC), and the time on station (NMOSTA). There are 10 pages to each soldier’s EDAS record. Page 10 is
restricted to the soldier’s assignment manager. 

In our tutorial, we are going to confirm the time on station of our skill level 1 soldier who is on assignment 
instructions for Korea; plus the FLAG status of our SGT(P) who appears to have failed the APFT. Type in the 
SSNs and if you know which page contains the data fields needed, type them in on the selected page lines.

SSNs deleted for security

EDAS Soldier Record (PE Screen)
Querying EDAS for Data



Page 5 of the EDAS Soldier Record (PE Screen) provides detailed information on a soldier’s assignment history. This
screen is used by PERSCOM to determine when a soldier should PCS and what type of assignment the soldier needs to
enhance his/her career.

In our tutorial, we can see the skill level 1 soldier was in training prior to being assigned to Tuttle Army 
Health Clinic at Hunter Army Air Field (2MS01). We can also confirm the location to where the soldier is on 
assignment instructions. His arrival date to his current unit of assignment shows that his time on station at the 
time of this query is correct as 13 months based on the SIDPERS arrival transaction that processed.

Name and SSN deleted for security

EDAS Soldier Record (PE Screen) – Page 2
Querying EDAS for Data



Page 1 of the EDAS Soldier Record (PE Screen) provides detailed information on a soldier’s qualification data. This
screen is used by PERSCOM to determine whether a soldier qualifies for reassignment as well as whether he qualifies
for certain special assignments.

In our tutorial, we can see that the last entry made for an APFT on our SGT(P)  was 9810 and he passed it. 
This does not mean the IMREPR 9E is invalid. This is APFT is over two years old. Also note this soldier has 
a 2 under the PULHES which indicates a medical problem. The old APFT and PULHES tend to lend 
creditability to the IMREPR 9E. The only way to be sure is via unit confirmation.

Name and SSN deleted for security

EDAS Soldier Record (PE Screen) – Page 3
Querying EDAS for Data



Page 2 of the EDAS Soldier Record (PE Screen) provides even more detailed information on a soldier’s qualification data.
This screen is also used by PERSCOM to determine whether a soldier qualifies for reassignment as well as whether he
qualifies for certain special assignments.

In our tutorial, we can see that our SGT(P)’s record does not reflect a current FLAG. Again, this does not 
mean the IMREPR 9E is invalid. It does make it extremely difficult to determine if the soldier is facing 
possible chapter. We are also able to confirm that the soldier is being reported as eligible for reassignment by 
the AEA Code L. To obtain a definite status on this soldier contact with the unit would be necessary.

Name and SSN deleted for security

EDAS Soldier Record (PE Screen) – Page 4
Querying EDAS for Data



Assignment Query (AQ Screen)
Querying EDAS for Data

AQ Screen

The Assignment Query Screen is used to find out which personnel are on assignment instructions. This screen shows gains
in the form of actual inbound personnel versus open requisitions.

In our tutorial, we are going to identify 91W personnel that are inbound to Tuttle Army Health Clinic at 
Hunter Army Air Field (2MS01). To make it easier to count them, we are also going to select sort criteria.

If we were interested in inbound personnel with certain
pay grades, SQIs, ASIs or certain arrival dates, we
would enter those values to limit our query: For
example, RQPLSN 5 for 91W SGTs; RQSQIE F for
91W Flight Medics; and RQASIE N9 for Physical
Theraphy Specialists.

F N95

0210



The Sort Screen allows you to specify up to 5 fields to sort your query. This function makes it easier to get a count of
soldiers grouped by certain criteria such as grade and date or arrival.

In our tutorial, we are going to sort the 91W personnel inbound to Tuttle Army Health Clinic at Hunter Army 
Air Field (2MS01) by date of arrival (ORDTGC) and by grade. It’s important to know not only how much 
relief is coming, but also what kind and when it is due to arrive.

Assignment Query (AQ Screen) – Page 2
Querying EDAS for Data



The One-Line report type, Option 3 of the previous screen (not shown in the tutorial), shows you up to 15 enlisted records
per screen shot. To print each screen, hit the Print Screen button on your keyboard.

In our tutorial, we see that there are two 91W personnel inbound to Tuttle Army Health Clinic at Hunter Army 
Air Field (2MS01). The arrival dates (ORDTGC) are the same as the required report date (RQRRD) which 
means neither soldier has been deferred nor given an early arrival date. The requisitions were for a pure 91W 
SSG and SGT and the inbounds are a pure 91W SSG and SGT. “Pure” means there was no ASI  requested and 
none was provided. Requisition numbers and SSNs are also provided for reference and query purposes.

To view more information (detail) about one of the inbound personnel we are going to place a “Y” in the DTL
column. Later in our tutorial we are going to view the special instructions of one of the inbound personnel. This can
be done by placing a “Q” in the special instructions (SI) column of the AQ one-line report or going straight to the
Assignment Special Instructions (AS) screen.

Y
SSNs deleted

for security

Assignment Query (AQ Screen) – Page 3
Querying EDAS for Data



The AQ Long Report is accessed by entering a “Y” under the DTL column of the AQ one-line report screen or by
selecting Option 1 of the report option screen (not shown in the tutorial. It provides more in-depth information about both
the requisition and the inbound soldier. To print each screen, hit the Print Screen button on your keyboard.

In our tutorial, we can see what was requested on the requisition (generally the top lines and/or maroon fields) 
and what the inbound SSG’s records show (generally the bottom lines and/or green fields). For example, we 
see this soldier is coming from FORSCOM, 3d Infantry Division specifically. Even more detail, such as the 
requisition UIC and the UIC where the soldier is currently assigned, can be seen by hitting the F8 key.

SSN and Name deleted for security

Assignment Query (AQ Screen) – Page 4
Querying EDAS for Data



Assignment Special Instructions Query (AS Screen)
Querying EDAS for Data

AS Screen

The Assignment Special Instructions Screen is used to find out what special instructions have been applied to the
assignment instructions. This screen is useful for finding out if early arrival has been authorized or if a soldier is TDY
enroute for school on the way to the new assignment.

123456789

In our tutorial, we are going to identify whether or not early arrival is authorized for one of the 91W personnel 
that are inbound to Tuttle Army Health Clinic at Hunter Army Air Field (2MS01). We can do this by entering 
either the requisition number or the soldier’s SSN.

If we wanted to see the special instructions on all inbound
91W personnel to Tuttle Army Health Clinic at Hunter
Army Air Field (2MS01), we would enter 91W in the
RQMOSE field and 2MS01 in the RQUPC field.

91W

2MS01



The results of Assignment Special Instructions query shows how many special instructions have been applied to the
assignment instructions. It also shows how many pages there are for each special instruction.

In our tutorial, we see that the 91W SSG that is inbound to Tuttle Army Health Clinic at Hunter Army Air 
Field (2MS01) is in fact authorized to report in early. To find this special instruction we had to cycle through 
six special instructions by entering an “N” in the Next SI field. If this special instruction had more than one 
page we would view them by placing an “N” in the Next Page field. Entering “P” instead of “N” allows us to 
go back a page or cycle backward through the special instructions.

SSN and Name deleted for security

PN

Assignment Special Instructions Query (AS Screen) – Page 2
Querying EDAS for Data



Requisition Query (RQ Screen)
Querying EDAS for Data

RQ Screen

The Requisition Query Screen is used to find out at requisitions have been loaded and validated for fill. This screen shows
gains in the form of open requisitions versus actual inbound personnel.

In our tutorial, we are going to identify 91W requisitions that have been loaded for Tuttle Army Health Clinic 
at Hunter Army Air Field (2MS01). To make it easier to count them, we are also going to select sort criteria.

If we were interested in open requisitions for certain
pay grades, SQIs, ASIs or certain arrival dates, we
would enter those values to limit our query: For
example, RQPLSN 5 for 91W SGTs; RQSQIE F for
91W Flight Medics; and RQASIE N9 for Physical
Theraphy Specialists.

F N95

0210



The Sort Screen allows you to specify up to 5 fields to sort your query. This function makes it easier to get a count of
requisitions grouped by certain criteria such as grade and required report date.

In our tutorial, we are going to sort the 91W requisitions open for Tuttle Army Health Clinic at Hunter Army 
Air Field (2MS01) by required report date (RQRRD) and by grade. It’s important to know not only how much 
relief was asked for, but also what kind and for what timeframe.

Requisition Query (RQ Screen) – Page 2
Querying EDAS for Data



Requisition Query (RQ Screen) – Page 3
Querying EDAS for Data

The One-Line report type, Option 3 of the previous screen (not shown in the tutorial), shows you up to 14 enlisted records
per screen shot. To print each screen, hit the Print Screen button on your keyboard.

In our tutorial, we see that there is one 91W requisition open for Tuttle Army Health Clinic at Hunter Army 
Air Field (2MS01). The requisition calls for a pure 91W Skill Level 1 soldier with a report date of 0210. 
“Pure” means there was no ASI  requested.

To view more information (detail) about this requisition we are going to place a “Y” in the DTL column. Earlier in our
tutorial we viewed the special instructions of one of the inbound personnel. This can also be done on open requisitions
by placing a “Q” in the special instructions (SI) column of the RQ one-line report or going straight to the Assignment
Special Instructions (AS) screen. On the particular requisition, the lack of an “E” in the SI column indicates there are
no special instructions for this requisition.

Y
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The RQ Long Report is accessed by entering a “Y” under the DTL column of the RQ one-line report screen or by
selecting Option 1 of the report option screen (not shown in the tutorial). It provides more in-depth information about the
requisition. To print each screen, hit the Print Screen button on your keyboard.

In our tutorial, we can see what was requested on the requisition. For example, we see this is for a 91W Skill 
Level 1 soldier with no special SQI, ASI or language requirements and a required report date of 0210.
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RH Screen

The Requisition History Screen is used to find out what happened to a requisition during its life cycle. This screen is
used a great deal when research requisitions that was previously on the system and no longer appear when queried
under the RQ or AQ screens. To use this screen, you must have a copy of the requisition cycle code sheet. A copy of
one is provided at the end of this tutorial section.

In our tutorial, requisition 5NN0203 was previously loaded for Tuttle Army Health Clinic at Hunter Army Air 
Field (2MS01) but the replacement never arrived. Using our requisition cycle code sheet we determined that 
this requisition was loaded for Feb 02, entered the full requisition number on the RQCNSN line and hit enter.
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The One-Line report (the default screen) shows you what happened to the requisition from the time it was created until it
was cancelled, aged, or filled and consumed. To print each screen, hit the Print Screen button on your keyboard.

In our tutorial, we see that this requisition was loaded by MEDCOM on 14 Aug 2001. It was validated for fill 
by Distribution Division at PERSCOM on 24 Aug 2001. It was then modified in some way by Distribution 
Division on 28 Sep 2001. Then on 18 Oct 2001, it was cancelled by Distribution Division and the cancellation 
was confirmed by the computer on 23 Oct 2001.

You can place a “Y” in the DTL column to access the detail screen for the requisition. This will allow you to see what
changes have been made to the requisition; such as changes in grade or required report month.

Y




The RH Long Report is accessed by entering a “Y” under the DTL column of the RH one-line report screen. It provides
more in-depth information about the status of a requisition on a certain day or upon a certain event. To print the screen,
hit the Print Screen button on your keyboard.

In our tutorial, we see that this requisition was cancelled on 18 Oct 01. You can also see that the requisition’s 
required report date was changed from 0202 to 0203 sometime before it was cancelled. This is a good 
indicator that the unidentified change entry for 28 Sep 01 that we saw on the one-line report was probably for 
the required report month.

Requisition History (RH Screen) – Page 3
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YEARS YEARS YEARS
1995 1996 1997
1998 1999 2000
2001 2002 2003

MONTH 2004 2005 2006
JAN A M Y
FEB B N Z
MAR C O 0
APR D P 1
MAY E Q 2
JUN F R 3
JUL G S 4
AUG H T 5
SEP I U 6
OCT J V 7
NOV K W 8
DEC L X 9

Effective:
24-Apr-97

Remember the requisition from our tutorial? Requisition 5NN0203 was expanded into its long form to explore
its history under the RH screen. This chart shows you the requisition was expanded by taking the third 
character from the left (N) and changing it into its 4-digit year, 2-digit month format: 5N2002020203
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